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BOROUGH OF ENGLEWOOD CLIFFS
INTERNSHIP PROGRAM
INAUGURAL PROGRAM - AUGUST 2026

The Borough of Englewood Cliffs is proud to offer an inaugural summer internship program for high school and/or college students seeking experience in local government and public service. This unpaid internship will consist of a 3-week long program for the month of August 2026. 

APPLICATION SUBMISSIONS
Submission deadline by Friday, July 24th, 2026.
Please submit all applications to interndept@englewoodcliffsnj.org  
Subject Line: August 2026 Internship Program – [NAME] [SCHOOL]


PROGRAM DIRECTORS
Matthew Leon • ✉ mleon@englewoodcliffsnj.org • Ph: 201-569-5252 ext. 401
Sylvia Jang • ✉ sjang@englewoodcliffsnj.org • Ph:201-569-5252 ext. 423

DECISIONS
Incomplete submissions will be rejected.
Final decisions will be provided by 4pm on Thursday, July 30th, 2026.



INTERN APPLICATION & FORMS PACKET

SECTION 1: APPLICANT INFORMATION
Applicant Name: 										
Address: 							 City:			
State: 		 Zip Code: 		 Cell Phone: 			 Home Phone: 		
Email Address: 							 Date of Birth: 			
Best Way to Contact You:	Phone		Email

SECTION 2: SCHOOL INFORMATION
Name of School: 										
Level:	High School	Undergraduate 	     Graduate
Major/Program: 					Minor(if applicable):				
Current Grade/Year: 				 Expected Graduation: 				
School Internship Contact: 				 Contact Phone: 				

SECTION 3: INTERNSHIP INFORMATION

Semester applying for:	  Summer     Fall	    Spring
Availability – please indicate times available each day:
Monday
Tuesday
Wednesday
Thursday
Friday
Total Hrs/Wk







Preferred Start Date: 				 Preferred End Date: 				

SECTION 4: DEPARTMENT INTEREST
Please check all departments of interest (number in order of preference if multiple):
    Administration  	Borough Clerk		Finance		Public Works
    Engineering/Planning	Zoning/Construction	Recreation	IT/Digital Services
Other: 					

INTERN APPLICATION & FORMS PACKET (Cont.)
SECTION 5: STATEMENT OF INTEREST

1. Why are you interested in an internship with the Borough of Englewood Cliffs?
																																																												

2. What experience, coursework, or skills do you have that may be beneficial?
																																																												 

3. What do you hope to learn or gain from your experience with the Borough?																																																												

INTERN APPLICATION & FORMS PACKET (Cont.)
   SECTION 6: APPLICANT SIGNATURE

(NJ MEL/JIF-Aligned)
I certify that all answers given herein are true and complete to the best of my knowledge. I authorize the Borough of Englewood Cliffs to make such inquiries into my background as may be necessary for internship placement. I agree to hold confidential all information to which I may have access. Disclosure of such information to unauthorized persons is prohibited and may result in my dismissal from the internship program and may have additional legal consequences. 

I further understand that I will not receive pay for the internship and am not entitled to worker’s compensation benefits, health insurance benefits, or any other benefits available to the employees of the Borough of Englewood Cliffs. I agree that I will not hold the Borough of Englewood Cliffs, its officers or employees thereof liable for any injury sustained to person or property during the internship.

Applicant Signature: 	 Date:				

Parent / Guardian Signature (if under 18): 	 Date:				


APPLICATION CHECKLIST

Please review the checklist below to ensure all required materials are included with your application to be submitted via email to the Internship Department (interndept@englewoodcliffsnj.org) no later than Friday, July 24th, 2026. Incomplete submissions will not be considered.

· Application Form (page 2)
· Statement of Interest (page 3) – can be attached as a supplemental document if needed
· Intern Applicant Signature (page 4) – if under 18, must be signed off by parent/guardian

Optional Supplemental Documents:
· 1 Letter of Recommendation - attach as a supplemental document
· Resume - attach as a supplemental document
· Cover Letter - attach as a supplemental document

If you have any questions during the application process, please contact the Program Directors: Matthew and Sylvia. We look forward to hearing from many of you, and we encourage all interested to apply!
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